
Learning Request Form

Please download this template before completing. If you reply online you will overwrite the template and your answers will be visible to anyone visiting this page!
This form is designed to clarify what outcomes you need from learning and to ensure good alignment with GÉANT’s wider objectives. GÉANT’s Learning & Development team (GLAD) uses your replies to assess and prioritise requests. The form can be used for multiple types of learning (e.g. training/coaching/mentoring). Be as specific as you can. Please email your completed form to glad@geant.org 

1. What need or opportunity are you seeking to address?  What prompted you to seek this learning? 
Your text here

2. Who is the request for? If requesting on behalf of colleagues, please name all who will attend.
Your name + names of all who will attend training

3. What do you need to be able to do at the end of the learning that you can't do (as well) now?  Please provide specific examples. e.g. What does "manage projects more effectively" look like in practice?
Your text here

4. To what extent will your proposed learning approach (e.g. training, coaching, mentoring) meet these needs? What happens if you don't do this learning? 
Your text here

5. Please state: i) training provider’s name, ii) link to your chosen course, iii) total cost of learning, iv) which budget you plan to claim from: cc555 for staff learning, cc104 for Project learning.
Your text here

6. Which other learning approaches have you considered? e.g. LinkedIn Learning, O’Reilly, eAcademy?  Email GLAD for a licence to LinkedIn Learning / O’Reilly. Use Single Sign-On to access eAcademy.
Your text here

7. How does your proposed learning align with GÉANT’s values and objectives? 
Your text here

8. What measurement could we use to evaluate how effectively the learning has achieved your need?  E.g. after training I expect to…. save 2 hours per week doing this task / get my idea adopted at XYZ meeting. 
Your text here

